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wgd §.301-USul2024 0 fais 11t July, 2024

VACANCY CIRCULAR

Appllcatlons are |nV|ted from the ellglble candldates in the prescnbed proforma

enclosed herewith as Annexure -l for filling up 12 vacancies of Senior Private

Secretaries (Group ‘B’ Gazetted) in the Level - 8 and 20 vacancies of Private
Secretaries (Group ‘B’ Gazetted) in the Level-7 on deputatlon baS|s at the followmg -

| SI. No -~ Post jf,,;’ Benc1\',,’~1’\’ ’,\;\"No.\:of’épos\ts"

Mum,bal :
Lucknow
. Allahabad
; ' S Kolkata
-1 | Senior Private Secretary Jabalpur
- Guwahati
Ranchi
Agra
Rajkot
Mumbai
Delhi
Pune
Nagpur
- Agra
 Lucknow
.. __Allahabad
2 Private Secretary ~ |  Chandigarh
; e Ranchi
Chennai:
Hyderabad
Jaipur
Indore
Ahmedabad
'Bangalore

Though the initial postings are likely to be at the statlons shown above, the ITAT .

 reserves the rlght to post the candidates so apponnted in any of its Bench(es) Iocated
* across India, |f eX|gency so warrants. :




.

ELlGIBILITY CR!TERIA

: FOR SENIOR PRIVATE SECRETARIES

A)

0

,i)

B)

or;

Officers under the Central Government and State Government

holdlng analogous post on regular basrs in the parent cadre or department

With 3 years service in the Private Secretary grade rendered after
appomtment thereto on a regular basis in the scale of 26500 10500/—or o
equwalent* in the parent cadre or department ~ / -

"Possessmg a speed of 120 word per minute in English shorthand and mustf’!;' -
have working knowledge of computers, having knowledge to operate upon

the software llke Mlcrosoft Office, Excel or Page makers.

| Period of Deputatlon mcludlng period of deputatlon in another ex-cadre pos held

immediately precedmg this appomtment in the same or some other organization or

_ department of the Central Government shall ordlnarrly not exceed 3 years. The

' ‘maximum age limit for apponntment by deputat|on shall not exceed 56 years as on
the closmg date of the rece|pt of applrcahons :

* The pay scale of % 6500- 10500 has been rewsed to Level -6 (35400 112400) of the pay matrrx o

in the VIIth CPC

22

EOR PRlVATE SECRETARIES

Al

(u) With 3 years’ regular service in the pay scale of ¥5500- 9000/—

Offlcers under the Central Government and State Government:

(l) holdlng analogous post on regular basis, in the parent cadreo{r:{ ’/

department or;

. and

B

Possessing a speed of 120 word per mlnute in Engllsh shorthand and must
_have working knowledge of computers havmg knowledge to operate upon
the software like Microsoft Office, Excel or Page makers. ’

 Period of deputation including period of deputation in another ex-cadre post -
 held |mmed|ately preceding this appointment in the same or some otherf
,organlzatlon or department of the Central Government shall ordlnanlv not
"fexceed 3 years. The maximum age limit for appomtment by deputatlon ;'
'»;shall not exceed 56 years as on the closing date of the recelpt of;’:' ,

; appllcatlons - :

2 The pay scale of ?5500 9000/~ has been revised to Level - 6 (35400-112400) of the’:pay/ - -

matrlx in the VII‘h CPC



. lnltlally the tenure of deputatlon wrll be for a perlod of 1 year Wthh shall be further

~_extendable as per notlfled Recrultment Rules subject to satlsfactory performance

~_and consensus of all three partles (offlcer borrowrng department and lending
: department) . , ,

The terms and condltlons of deputatlon |nclud|ng the pay of the officer selected

on deputat|on will be governed by DoPT’s O.M. No. 6/8/2009 Estt.(Pay Il) catedzl; .

the 05th January, 1994 as amended from time to t|me

- The maX|mum age I|m|t for appomtment by deputatlon shall not exceed 56 yearis-fi,*f : . :

_ason the closrng date of the recelpt of applrcahons

The selected Offlcers are liable to be transferred to any Bench/Benches of the -
Tribunal Iocated at various places in lnd|a if eX|gency so warrants. .

Ellglble offrcers may forward their appllcatlons to “Shn V.K. Smghal Deputy

o Registrar, Income Tax Appellate Trlbunal 34 & 4"’ i‘FIoor, Pratishtha
 Bhavan, Old CcGO Bu:llng, Maharshl Karve Marg, Mumbal 400 020”, in the

 prescribed proforma (Annexure-l) in dupllcate through proper channel within 60
days from the date of the Vacancy Circular, alongwrth the attested copies of

- ACRs of last 5 years and the followrng certlflcates from the competent authorlty f;} /

,~’(fa’) f:fCertlflcate to the effect that the partlculars furnlshed |n the appllcatlon, .
~_are correct. ' -

' b) Certificate to the effect that no disciplinary proceedlngs are elther:'f .

' ijpendmg or contemplated against the appllcant

c) ,/C;eirtlflcate regardlng lntegrlty of the applicant.

‘ The Competent Authorlty may forward the appllcatlons of those officers only Whog
~ could be spared lmmedlately in the event of their selectlon Appllcatlons '

. ",recelved after the last date or W|thout upto date ACR D033|ers or otherwise
~ found incomplete, will not beentertalned. However, in genurne cases late

' applications may also be CO\n\'srdered if the delay is explarned by reasonable
_cause. . : , , o

This ’iKSsu’estith the approval of the Competent ’A'uthority.
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